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System Generated Leave (Quota)
Corrections FACTS

» Leave (Quota) Corrections, Infotype 2013, should only be used
to increase or decrease an existing absence quota balance.

* Always verify in Infotype 2006 (Absence Quotas) or PT50
(Quota Overview) that a quota exists for the quota type with a
valid end date of 12/31/9999 with the exception of Family
Medical Leave before creating a quota correction. The valid end
date for Family Medical Leave is always December 31 of the

calendar year. Infotype 2006 must always be created before
creating Infotype 2013.

* If no quota exists with an end date of 12/31/9999 or Family
Medical Leave with an end date of 12/31/xxxx, you must create
it in Transaction PA61 (Maintain Time Data), Infotype 2006
(Absence Quotas) before creating a quota correction.

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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The system generated Absence Quotas (annual, sick,
holiday/birthday, compensatory time, etc.) are based
on the statewide eligibility criteria.
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System Generated Leave (Quota)
Corrections FACTS

» The preferred and easiest method to create absence quotas is
to let the system generate the first accrual in time evaluation to
establish both a deduction and valid begin and end date with the
exception of Family Medical Leave and Catastrophic Leave.

» Leave (Quota) corrections will reduce or increase the
employee’s entitlement total.

» Incorrect timesheet entries must be corrected in CATS if in the
current payroll fiscal year. If entries were made in a prior fiscal
year, a quota correction must be performed.

+ Documentation must be kept for the reason the quota
correction was made for audit purposes.

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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System Generated Leave (Quota) Corrections

Instances where this infotype will need to be
created are:

1) During Audit an error is discovered in
accrued absence quota beyond the fiscal
year.

2) Employees transferring from non-
participating agencies where the absence
quota balance is accepted by the receiving
agency. If the system has not generated a
quota, create Infotype 2006 (Absence
Quotas) before creating Infotype 2013
(Quota corrections).

3) Employees rehired within two pay periods
where the employee must pay back annual
lump sum payout.

AASIS Support Center, Diane Hill
04/13/06. Revised to V3

Annual leave accrual rate for every eligible employee
is based on a Seniority date (years of State service).
Sick leave for full-time employees is 8.0 hours. Part-
Time employees accrue annual and sick leave at a
proportionate rate for each calendar month.

Accrual rates will change on the first day of the month
following eligibility for the next higher annual accrual
rate.

Leave Without Pay (LWOP) hours determine the
eligibility for sick and annual leave accrual.
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System Generated Leave (Quota) Corrections

Instances where this infotype will need to be
created are:

4) Employee has received compensation
through Workers’ Compensation in
addition to being compensated by their
own leave.

5) Re-instatement — When an employee is
reinstated with all benefits restored.

6) Family Medical Leave.

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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System Generated Leave (Quota) Corrections

Eligibility should be
researched before
making quota
corrections in the
AASIS System

AASIS Support Center, Diane Hill
04/13/06. Revised to V3

Accruals for annual and sick occurs on the 15t and the

last day each month and is credited to the employee on
the last day of the month.

Accrued leave (annual and sick) that occurs on the 15t
of each month is not transferred to the quota until the

end of the month to determine eligibility based on the
10 day LWORP rule.

Note: When making adjustments to an employee’s
system generated quota(s), the quota will not
update until a successful time evaluation has run.

Remember proper documentation must be
maintained for audit purposes.

HRLAD - 04/13/06



' An AASIS Training Guide — Enterprise HRLAD — Time and Leave Administration
PA61 - System Generated Quota Corrections
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1. Follow menu path or type
PA61 in command field.

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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Menu path:

Human Resources > Time Management >
Administration > Time Data > Maintain.
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PAG61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06 Revised to V3

When making quota corrections for leave adjustment,
it is recommended to use the current day for the
correction.
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PA61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06 Revised to V3

If you entered a subtype, skip to step 7. If you chose
the drop-down list, proceed with step 6.
HRLAD - 04/13/06 6-9
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-
PA61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06 Revised to V3

6-10

HRLAD — 04/13/06



Maintain Time Data

An AASIS Training Guide — Enterprise

PAG61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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PA61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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PA61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3 6-13

Note: Minutes must be entered in fractions of an
hour. (15 min = .25; 30 min. =.50; 45 min. = .75)

The amount entered in this field will either
increase or decrease the existing quota and the
entitlement in Transaction PT50- Quota Overview.

If you are reducing hours, do not put a minus sign
in the ‘Quota number’ field.
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PAG61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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Always use the ‘Increase generated entitlement’ radio
button to increase a quota and Always use ‘Reduce
generated entitlement’ to reduce a quota amount.

DO NOT select the ‘Replace generated
entitlement’ radio button! AASIS is not using this
option at this time.
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PA61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06 Revised to V3

6-15

HRLAD — 04/13/06



' An AASIS Training Guide — Enterprise HRLAD — Time and Leave Administration

PAG6G1 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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PA61 - System Generated Quota Corrections
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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Verify results in Transaction PT50 (Quota Overview)
after the next successful time evaluation. After the

quota has updated, absence types for the quota can
be entered in CATS.
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FAMILY MEDICAL LEAVE

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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CREATE FAMILY MEDICAL LEAVE QUOTA
FACTS

« The Family Medical Leave quota is created in Transaction PA61
(Maintain Time Data) on Infotype 2006 (Absence Quotas) to
establish the quota deduction and validity dates.

* To add hours to the Family Medical Leave quota, you must
create Infotype 2013 (Quota Corrections).

* A successful time evaluation must occur to update the quota
balance before entering absence types in CATS.

« Family Medical Leave cannot be used on the date it is created.
The quota must be created using a day prior to the date you will
enter the absence type in CATS.

* The end date for Family Medical Leave will always be
December 31 of the calendar year you are creating the quota.

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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CREATE FAMILY MEDICAL LEAVE QUOTA
FACTS

» Always verify quota and balance in PT50 (Quota Overview)
before creating quotas, increasing or reducing quotas or making
timesheet entries in CATS for Family Medical Leave.

« The Family Medical Leave quota should only be created after
the manual approval process occurs.

* Failure to create Infotype 2006 (Absence Quotas) before
Infotype 2013 (Quota Corrections) will result in:

— Multiple lines of Family Medical Leave quota reflected in
Infotype 2006 (Absence Quotas), PT50 (Quota Overview)
and the Remuneration Statement.

— A time evaluation error message (20) will generate for each
timesheet entry for Family Medical Leave.

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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PAG61 - Create Family Medical Leave Quota
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AASIS Support Center, Diane Hill

04/13/06. Revised to V3
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The menu path is Human Resources > Time
Management > Administration > Time Data >
Maintain.

HRLAD - 04/13/06 6-21



HRLAD - Time and Leave Administration

' An AASIS Training Guide — Enterprise

PAG61 - Create Family Medical Leave Quota
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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Family Medical Leave (FML) is created for one (1)
calendar year.

Each year an employee is eligible for Family Medical
Leave, a new quota must be created.
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PAG61 - Create Family Medical Leave Quota
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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2006 represents Absence Quota infotype and 10
represents the sub-type Family Medical Leave.
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PAG61 - Create Family Medical Leave Quota
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3 6-24
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Infotype  Edit Goto  Extras  Systermn

HRLAD - Time and Leave Administration

PAG61 - Create Family Medical Leave Quota
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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When creating this quota, the Quota Number and
Deduction fields are grayed out and no entries are

allowed.

After creation of Infotype 2013 (Quota Corrections)
the hours will populate in the ‘Quota number’ field.

After absence types for Family Medical Leave have
been entered into CATS and all time processes are
performed, the number of hours used will populate

the ‘Deduction’ field.

HRLAD - 04/13/06
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PAG61 - Create Family Medical Leave Quota
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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After you have selected the enter icon @, the
validity period of the Family Medical Leave record
is populated in the ‘Deduction From’ and
‘Deduction To’ fields.
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PAG61 - Create Family Medical Leave Quota
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HRLAD - Time and Leave Administration
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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You should receive the message ‘Record created’.
Remember you have only created the Family
Medical Leave record with a correct valid end
date. Infotype 2013 (Quota Corrections) must be
created to increase the number of hours.
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PAG61 - Create Family Medical Leave Quota
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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The From and To date must be the same. If a date
is not entered, the current date will default.
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PAG61 - Create Family Medical Leave Quota
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AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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Infotype 2013 is Quota Corrections.

HRLAD - 04/13/06 6-29



An AASIS Training Guide — Enterprise HRLAD - Time and Leave Administration

PAG61 - Create Family Medical Leave Quota

5 IR - IEE @ o

Maintain Time Data
0 2 o) | Listenty | | [0 vveek B3 manth |03 vear

Karen Lipscomk

12. Select to
create.

||| [Feriod
® Period
Attendances Fr B04/89/2006 To 04/09/ 2006
Time Events ) Today ) Gurrweek
Overtime AN (1 Current month
Substitutions IFram ¢
prell crwd 11, Type “10” in the
Time Transfer Specifications O Currpdg "
Ernployes Remuneration Infa H .
Al B STy field; press enter.
| |
Direct selectian !
Infotype Quota Corrections STy 1 @

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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PAG61 - Create Family Medical Leave Quota

g zliBEIe@e LHE S0sN BE @
Create Quota Corrections

| ] T Personalwork schedule | | | actiity allacation || Cost assignrment || Extemal services | |
Mame  Karen L.

_DPENBS 126-60-7230
_UMBQ#’ZUDG

Absence quotatype 10,

13. Type the quota hours.

Quata number W80 Hours

@ |ncrease generated entitlement
) Reduce generated entitierment
() Replace generatad entitlament

Transfer Do not change transfer time

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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Standard limit for Family Medical Leave (FML) is
480 hours (12 weeks) during a calendar year.
Family Medical Leave is created to allow multiple
absence types to be used.
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PAG61 - Create Family Medical Leave Quota

OIea@e@ SfHE aOL8 BE @ m
Create Quota Corrections

‘m Personal wark schedule || |Actlvmf allocation H Cost assignment || External services ||

-F.".B‘W
_UPENEIS 126-60-7230
_EIMEIQ#’ZUEIE

Absence quotatype 10,

Change accrual entitiement
GQuota number 480 Ho

@ Increase generated entitiement _ 14' Choose ‘Increase generated
- Reduce generated entilement entitlement’ if not selected.

) Replace generated entitiement

Change transfer time

Transfer [30 not change transfer time
Do not change transfer ime

rﬂ rcollected entitterment imme i 15' SeIeCt ‘only tranSfer

nsfer quota carrection immer

quota correction
immediately’.

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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PAG61 - Create Family Medical Leave Quota
SAP

| A Heee LHE f080 BE @ —
Reate Quota Corrections

E\D 2] T eesmaworcsd 17 Select to save. tmal sentces | | (5

16. Select to
validate

Quata number 480 Hours

@ Increase generated entittement
' Reduce generated entitlement
() Replace generated entitlement

Transfer Cnly fguota cor

AASIS Support Center, Diane Hill
04/13/06. Revised to V3 6-33
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PA61 - Create Famlly Medical Leave Quota

Time data Edit

W

Maintain Time Data

02 [ @ | List entry | [ wieek | B3 month  FE vear

Persaonnel no. 85 [=)
Mame Karen Lipscomb
EE group 1 Regular State .. Pers.area FABT DFA
EE subgroup UE Employee Cost Center ag3azM USE TAX
working times || Weekly calendaaddti data | Time quatas | Time managem... ||, [<[*]'Z]

|_linfotyne text [E.J[_| [Period

| |Absences ® Period

| |attensances Fr.  B4/09/2A06 Tg  B4/09/2006
| |T|me Events O Today ) Currwesk

| |Over1|rne a1 ) Current manth

‘ |Sub9mut|0ns ) From curr.date O Lastweek

‘ |Ava|lab|l\ty (O To current date O Last month

| |T|meTransferSpecmcatlons @ G e O Cutrent Year

‘ |Emp\nyee Remuneration Info El i

| -]

Direct selection

Infotype Giuota Corrections STy 10 Family Medical Leave

You will receive this message.

| Record created <@

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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Remember Family Medical Leave will not be
available for use until a successful Time
Evaluation has run.

HRLAD - 04/13/06
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PT50 - Family Medical Leave Quota

E R I - e R e - R e 2 G B

L3 Favarites 1- Type PT50 in the
S o command field;
press enter.

B [ Logistics

[ (1 Accounting

> Human Resources
-3 Infarmation Systems
> [0 Special Transactions & Repors (State of Arkansas)
B 1 Tools

COMPLETE THIS PROCESS AFTER A SUCCESSFUL
TIME EVALUTION HAS RUN

An AASIS Training Guide — Enterprise HRLAD - Time and Leave Administration

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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E onment  Syste Help

Quota Overview

Ca@  CHE Do AR @ m

HRLAD — Time and Leave Administration

PT50 - Family Medical Leave Quota

5] T Time evaluation Prajection|

. - 2. Type personnel number;

Hame karen Lipscoms || nress enter to verify name.
FPersonnel area FLO1 DFA
EE subgroup UE Employee W3S rule

OPENDE

Selection dates | &% Absence Quotas | & Accrual information

Open Sc..

| = Aftendance Quotas |

General Cverdiew

Giuota type Entitlernent Remaining Lnit |ﬁ|
Ahsence Quotas 1,082.00000 1,082.00000 Hours
[2]
=

Selection intervals
Deduction period
alidity period

Generation period

04/01/2006 - 04/30/2006
04/01/2006 - 04/30/2006
04/01/2006 - 04/30/2006

3. Select the All
button.

@ From today |W§| Current Period |W§| Calendar year ‘@

All

AASIS Support Center, Diane Hill

04/13/06. Revised to V3
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PT50 Famlly Medical Leave Quota

s Enyironment  System

@ d CE| Q[H][Fﬁ DDoan HEE @@

An AASIS Training Guide — Enterprise HRLAD — Time and Leave Administration

Quota Overview

5] $9 Time evaluation Frojection | 5 Time noal | S i
1
Personmeito. 5 4. Choose the ‘Absence
MName Karen Lipscomb Q
Personnel area FAB1 DFA Cost Gen UOta tab'
EE subgroup UE Emplovea YIS Ty OPENDS Qpen Sc.

Selection dates | & Absence Quotaz & Accrual information | S Attendance Quotas |

Tot .. |AhGuotaTyp |Guota text Entitl Reguested Rem. Compens. Deduction from Deduction ta alid From End DaldE|
| = M |annual Leave 245 00000 00000 248 00000 0n.onnnn
= 02/Sick Leawe 24800000 0.00000 248.00000 0.00000
B 05Haliday Leave B8.00000 0.00000 £6.00000 0.00000
| = 07[Ermiployee Birthd sy £.00000 0.00000 5.00000 0.00000
= 08|Catastrophic Leave| # 100000 0.00000 10.00000 0.00000
= 10[Farmily Medical Le | 480,00000| ) 0.00000 420.00000 0.00000
| 4
| [=]
| [~
anj I[<][»]
Selection intervals
validity period 08/18/2003 - 12/31/8999 | &H|E
Deduction period 08/18/2003 - 12/31/0999 |||
% Expand =
' 6. Click to expand.
| 17

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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You will be able to view the total hours of Family
Medical Leave (FML) the employee is entitled.

Note: Click the expand button to verify the
validity of the record.

HRLAD - 04/13/06
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Quota ove

An AASIS Training Guide — Enterprise

HRLAD — Time and Leave Administration

PT50 - Family Medical Leave Quota

Edit  Gota

Ermy

Enviranment

BaH @a@  DHE ODhOon BE @ o

Quota Overview

Selection dates

" B Absence Quotas

| & Accrual inforation

] T3 Time evaluation Frojection | =3, Time Managementpool || @ Selection
Personnel Mo 35 @

MName Karen Lipscomh

Persannel area Fiadt DFA Cost Center 383241 LISE TAX
EE subgroup UE Employes WS rule OPENDS Qpen Sc..

| Attendanc

Note: Use your bottom
and side scroll bars to
view the Deduction from
and to fields for Family
Medical Leave quota.

[Etrat.. [anauotaTyn [auots text Entitl. Reguested Rem Col End DatdTT]|
[ 28.00000 0.00000 28.00000 LUt p AR T 12/31i89
|| = 07|Employee Birthday 5.00000 0.00000 8.00000 0.00000
[ 8.00000 0.00000 8.00000 0.00000 05/05/2004 12i31/9999 0510512004 12131199
1= 08|Catastraphic Leave 10.00000 0.00000 10.00000 0.00000
[ 10.00000 0.00000 10.00000 0.00000 12/01/2003 12i31/9858 12/01/2003 12131i89
|| = 10[F amily Medical Le.. 430.00000 0.00000 430.00000 0.0000 i
[ 480.00000 0.00000 480.00000 0.0000 [04/09/2006 12i31/2006 04/08/2006 12131120
| =]
[ b % (<[]
Selection intervals
walidity period 08/18/2003 - 12/31/9999 ||
Deduction periad 88/18/2003 - 12/31/9999 (|
|ﬁ Caollapse ||f Entitlernent ”ﬂ Deduction || T  GQuotarecord
| 17

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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Enyiranment  Sy:

Goto Help

Ermy

GQuata o Edit

BaH @a@  DHE ODhOon BE @ o

HRLAD — Time and Leave Administration

PT50 - Family Medical Leave Quota

Quota Overview

1 T3 Time evaluation Frojection | =3, Time Managementpool || @ Selection

5. Choose the

Personnel Mo b5 @
MName Karen Lipscomh

Personnel area FAG1 DFA Cost Center 383241
EE subgroup UE Emplovee WS rule OPEMNDE

Selection dates | &% Absence Quotas & Accrual informstion

UISE TAX

Open

Accrual
Information tab.

| o Attendance Quotas |

Dale AbQuotaTyp |Quota text Linit Generated Accrued Transterred Carrect. |E|
| 031 &2008 01 nnual Leave Hours 4.00000 4.00000 0.00000 El
| 0301 52008 02(Sick Leave Hours 4.00000 4.00000 0.00000 j El
| 0353172006 01 nnual Leave Hours 4.00000 0.00000 8.00000 j
| 0353172006 02|Sick Leave Hours 4.00000 0.00000 8.00000 j
| 04/08/2008 10|Family Medical Le..Hours 480.00000 0.00000 480 00000 f
|
|
|
|
|
| |
| ==l
| &
|| =
[l I = [l
Note: Use your side /
Generation period 08/18/2002 - 12/31/99930 .
scroll bar to view the
i i
__correcton Family Medical Leave

quota.

AASIS Support Center, Diane Hill
04/13/06. Revised to V3
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Time Sheet Edit Environment System  Help

Goto

Extras
B OH e SHE ODhL0 BE @0
Time Sheet: Data Entry View

ERAFI oD | @azz4ad B BeRBE O E O

An AASIS Training Guide — Enterprise HRLAD.— Time and Leave Administration
" System Generated Quota Corrections -
FMLA

Personnel Mumber a0 Tammie YWehb Cost Cir 383250 dfa

Data Entry Period B1/04/2004 - 017172004

}> Diata Entry Area

|EILT|Cco. [an.. [wa.. [ Total sU [From [To Mo . |From [To  [Tu _|From [To  [wE __|From [To  [TH _.[From [To  [FIET]

qE| 20,00 0.08 g8.00 g8.00 2.8 .00 i[=]
LRK FMLA 28,00 g8.00 .00 I[=]
LRE FMLS 28,00 g.00 g.00 i
LRE FMLL 24.00

DEMONSTRATION PURPOSES ONLY L

oD

[ [+

| [0  Data entry view ||£‘ Release view ||&| variahle view Entry 1 of 4

AASIS Support Center, Diane Hill
04/13/06 Revised to V3

6-40

After the quota has been created and a successful
time evaluation has run, the time management
personnel may enter the appropriate Family Medical
Leave absence type on the CATS time sheet. Please
review QRC Guide in HRTRC courseware for a
complete list of absence types.

Once the leave has been approved, transferred and
evaluated, you can view how the leave is deducted on
PT50 — Quota Overview.
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An AASIS Training Guide — Enterprise

Ervironment  Syste

HRLAD — Time and Leave Administration

System Generated Quota Corrections -
FMLA

2l B &G SERE DDA HE @

S T Time evaluation

Quota Overview

Projection |5 Time Management pool | @ Selection

Personnel Mo.

T —

Mame
Personnel area
EE subgroup

Tammie Webhb

1. Type personnel number;
press enter to verify name.

FLO1  DFA Buildmrg
UE

COSTCErer
WS rule

TEIZTY
MFE1

DF~
Gx8 Man ..

BE] Selection dates | & Absence Quotas | & Accrual information | S Aftendance Quotas |

General Cveriew

Quota trpe Entitlernent Remaining Unit |E|

Absence Quotas 968.00000 912.00000 Hours j|
5

Selection intervals

Deduction period B8/18/2003 - 12/31/9989

Yalidity period Qasar2ens - 124317949499

Genaration neriod aasMar2ans - 12/31/949488

2. Select the All
button.

||E From today ||E§

Current Petind ||EE Calendar year |||3§

All

AASIS Support Center, Diane Hill
04/13/06 Revised to V3

(][]
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These examples are to show how Family Medical

Leave is deducted once the employee has used

hours from the quota.

HRLAD — 04/13/06
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System Generated Quota Corrections -
FMLA

Quota oven

ny Edit Goto Emple

Environment

g daH eae REGE ahan BE @

Quota Overview

S 2 Time evaluation Projection || B, Time Management pool | @5 Selection

Fersonnel Mo. ] @
Mame Tammie Webh
Personnel area FAO1 DFA Building Cost
EE subgroup LE Employee 'u'\y 3- Select Absence Quotas tab-
Selection dates ' & Absence Quotas | & Accrual information | 5% Aftendance Quotas |
... [AbQuotaTyp (Quota text Entitl. Requested Rem. Compens. Deduction from DeducﬂE|
07 Employee Bithday 8.00000 0.00000 8.00000 0.00000 E|
10Family Medical Le.. 880.00000 0.00000 880.00000 0.00000
(4[] [ |[«1[+]
Selection intervals 4_ Select to flnd
Yalidity period 0g/18/2083 - 1243179999 @E
Deuction per 1 FML quota
eduction period 08/13/2003 - 12/31/9999 |{EH|B)

% Ewand 4 5. Select expand.

AASIS Support Center, Diane Hill
04/13/06 Revised to V3
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"’ System Generated Quota Corrections -
FMLA

Guota overviews  Edit Goto  Employees Environment  System  Help

] 2ldH @@ 2HE Do EE @

Quota Overview

S T Time evaluation Projection | 5 Time Management poal G Selection

Personnel No. 5Ti] @

Mame Tammie Wehb

FPersonnel area FAQ1 DFA Building Cost Center 383250 DFA

EE subgroup UE Employee WS rule MFO1 5x8 Mon ..

Selection dates ' & Absence Quotas | & Accrual information | 57 Attendance Quotas |

|EETDT... AhQuotaTyp |Quota text Entitl. Reguested Rem. Compens. Deduction from DeducﬂE|
| A emATaIaRTe! LLO0000 ASO 00000 0.00000 09/01/2003 12131)5 =]
|_ 400.00000 0.00000 400.00000 0.00000 (0150152004 12131IZE|
[«][e]] |[[r]
Selection intervals
Yalidity period 08/18/2003 - 12/31/9999 (EH| B
Deduction period BE/1842003 - 1203179999 (& B
|Q Collapse ||f Entitlernent ||ﬁ Deduction || @ Quota record

AASIS Support Center, Diane Hill
04/13/06 Revised to V3 6-43
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The entitlement and remaining column is
automatically reduced each time an employee is
absent from work using the Family Medical Leave
absence types. All absence types related to the
Family Medical Leave will reduce the entitliement
balance.
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es  Emwironment

Systern  Help

HRLAD — Time and Leave Administration

System Generated Quota Corrections -
FMLA

Quota Overview

S T Time evaluation Projection =, Time Management pool  @% Selection

Personnel Ma. 52]
Mame

Personnel area
EE subgroup UE

Employee

Tammie Webh
FART DFA Building

Selection dates | & Absence Quotas

Cast Center

WS rule

" & Accrual information

(=)

383250
MFa1

6. Choose the Accrual
information tab

[ & Aftendance Quotas |

Date AbQuotaTyp |Quota text LInit Generated Accrued Transferred Correct. |E|
| EE O EEET T E 4 [ F =l WID Llo A 00 OO000 [alalnlululnl A o0 OO0 f
| 01052004 10Family Medical Le .. Hours 8.00000- 0.00000 8.00000- D

01062004 10Family Medical Le . |Hours 8.00000- 0.00000 8.00000- D
I 01072004 1DFamiI:MedicalLe...HDurS 8.00000- 0.00000 8.00000- D H

010872004 10Family Medical Le . |Hours s.00000- 0.00000 2.00000- D
I 01092004 1DFamiIzMedicalLe...HDurS 8.00000- 0.00000 8.00000- D E
|_ 0101 22004 10Family Medical Le .. Hours s.00000- 0.00000 2.00000- D E|

[« [ |[«[]

Generation period peME/2003 - 12/31/9999 @@
AASIS Support Center, Diane Hill

04/13/06 Revised to V3 6-44
For each day that was recorded into CATS for Family
Medical Leave, after a successful time evaluation, the
system will generate and transfer hours with a minus
(-) sign indicating hours used.
Click the cancel icon & to return to the main menu.
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